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Overview 

In order to see the effect of transactions from Debtors, Creditors, Point of Sale, 

completed Banking and Inventory in the General Ledger accounts these 

ledgers need to be posted. They can be posted once or many times each month. 

They should be posted prior to doing any Bank reconciliations and prior to 

producing any General ledger reports on Profit & Loss, Balance Sheet etc.  

To Post a Ledger 

• Select the ledger(s) to be posted by checking the corresponding check box.  

There are the following options: 

• Debtor’s Ledger.  

• Creditor’s Ledger.  

• Point of Sale.  

• Completed Banking.  

• Inventory.  

• Select the date for each option that transactions are to be processed up to. 

• Click the [Validate] button to validate all transactions for posting up to the 

specified date. If there are any problems with transactions missing required 

GL account details a list of these will pop up at the end of the validation 

process with a description of what the problem is. In the same pop up 

screen Chreos will specify where this list will be saved for later viewing. 

Please contact Chreos support for help on how to fix these problems 

because the ledger will not post if there are validation problems.  

• Click the [Post to GL] button to post all transactions up to the specified 

date.  
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• Note:  If posting a ledger up to a future date a warning notice will appear.  

Click the [OK] button to proceed.  
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